Vocabulary

First learn the words you will need in order to study how to

make the sounds in this section

Your mouth

Practise:

1 Touch your

2 Open your lips.

top lip
«— tongue
bottom lip

top lip

top teeth
bottom lip
bottom teeth
tongue

nose

nosc — 3

mouth top teeth —

bottom teeth

with your finger.

Close your lips. ~ Close your lips hard.




Inside your mouth

_side

EOllgllC tCCtIl

the sides of
your tonguc

Practise:
your top teeth

1 Touch | your bottom tecth with your tongue.
the roof of your mouth

2 Touch your side teeth with the sides of your tongue.

3 Touch the front of the roof  Touch the back of the roof

of your mouth with the of your mouth with the
front of your tonguec. back of your tongue.
% %\

Air

1 Hold a pieceof ~ When you blow Air is coming
paper in front of  out air the paper through your
your mouth. moves. mouth.

Ef ke &
) {



2 Close your mouth. Push air forward in your mouth.

P S
=

Voice
Put your hand When you sing The sound from
on the frontof  you can feel your your voice is
your neck. voice. You are coming through
using your voice. your mouth.
=
"~
N
7 —

.




Unit 40 h hat

[a= | Push a lot of air out very quickly.
=, -
Do not touch the roof of your mouth with your tongue.



Practice1 Listen and repeat:

=]

sound1 sound?2

(no sound)
il hill '
Jrr
eel heel

and hand

old hold

ear hear

eye high

)




Test

Practice 2

(=]

Dialogue

=l

Intonation

=]

Tick the words you recognise in the sentences you hear:

1
2
3
4
5

6 a

a) eels; b) heels '
a) and; b) hand
a) eye; b) high
a) art;
)
) ai

b) heart

a) ow; b) how

; b) hair w8

Listen and repeat:

hit having horse

Hilda happened heard

Mrs Higgins hospital hope

hello horrible perhaps |
Helen how behind

husband house unhappy

A horrible accident

Helen:

Ellen:

Helen:

Ellen:

Helen:

Ellen:

Helen:

Ellen:

Helen:

Ellen:

Helen:

Ellen:

Hello, Ellen.

Hello, Helen. Have you heard? There’s been a horrible
accident.

Oh, dear! What's happened?

Hilda Higgins’ husband has had an accident on his horse.
How awful! Is he injured ?

Yes. An ambulance has taken him to hospital.

How did it happen?

He was hit by an express train. It was on the crossing just
behind his house.

How horrible!

He's having an important operation in hospital now.
Poor Hilda! She’s so unhappy.

Perhaps he'll be all right.

I hope so.

Listen and repeat:

Y 2
Oh dear! How horrible!

"3
How awful! How terrible!



Unit41 6 thin

' ™

H/ ¥,
[o= ] Put your tongue between your teeth.
BTG .
Blow out air between your tongue and your top tee



Practice1 Listen and repeat:

[=]

sound 1

mousc

-f' 7 sum

sick

sink

-7 pass

sound 2

mouth

thumb

thick

think

path

Practice2 Listen and repeat:

E

sound1 sound?2

free  three @
=1 \__\ll ///
BOE-<
first  thirst o /l\

fin  thin

half  hearth




; e Test  Tick the words you recognise in the sentences o1 aaet
Practice 3  Listen and repeat: } . y

1 a)sink; b) think
E] sound1 sound2 E 2 a) mouse; b) mouth
a) tin; b) thin
) taught; b) thought
a) moss; b) moth
a)

tought; b) thought =g

J

a

@ un  thin

Practice4 Listen and repeat:
thank you Ethel Judith
E thought author worth
thousand nothing Mrs Smith
thirsty something Smiths’
| Thursday birthday Edith

tree  three thirty-three mathematician moths

M%

Dialogue GOSSipS

E Judith: Edith Smith is only thirry.
Ethel: Isshe? I thought she was thirty-three.
Judich: Edith’s birthday was last Thursday.
Ethel:  Was it? I thought it was last month.
Judith: The Smiths’ house is worth thirty thousand pounds.
Ethel:  Isit? I thought it was worth three thousand.
Judith: Mr Smith is the author of a book about moths.
Ethel: Ishe? I'thought he was a mathematician.
Judith: P'm so thirsty.
Ethel:  Are you? I thought you drank something at the Smiths’.
Judith: No. Edith gave me nothing to drink.
Ethel:  Shall Ibuy you a drink ?
Judith: Thank you.

tanks thanks

sheet  sheath

Stress Listen and repeat:
. =] Is she? I thought she was thirty-three.
== Wasit? [ thought it was last month.
| Isic? I thought it was worth three thousand.
Are you? I thought you drank something.




Numbers / Times / Prices / Dates / Fractions / Decimals

1) Write these numbers in words:
0 zero/nought / ‘oh’ 1o, 2 e, 3 4 i,

5 B i T o 8 9

2) Now practise saying these phone numbers with a partner:

0246 1723598 0733 84415 0348 692751 0041 8326 511997

0019 035 785624 0327 590608 051 9564788 0721 220 439 7685

3) Write these numbers in words:

0 o 10 e

L v snesssseenens L1 e

7S 12 e 20 e 24 ol
3 e (K TN 30 oo R
b oo L4 e 40 oo 97 e
TSRS 15 s R 74
TS 16 e S 35 e
[ 17 s (S 56
IS 18 e 80 v B9 e
D s 19 90 e 82
4) Now practise saying these times with a partner:

11.55 5.35 18.10 4.30 10.15 17.02 23.25 2.45
7.05 9.30 6.20 12.00 3.25 1.35 8.40 15.50
5) Write these numbers in figures:

Ahundred .........oovvei Athousand........ccoeveniniensiieinesce AMIlION ..o
ADIllION ..o Ten million ..o A hundred thousand ..........ccccoeverrncnens,
Tenthousand ..........cccvevevvenccnnenn, A hundred million ..........ccovvonvrininn ATHIION oo

6) Now practise saying the following with a partner:

a) Numbers:

13 30 14 40
33 54 89 11
501,203 697,405

b) Decimal Currencies:

£25 60p £31.75

c) Dates:

12 April 21 May

1961 1815 1492 1066
21/10/61 31/12/99

d) Fractions:
Yo Vs Ya )

e) Decimals:

58 41.532 8-907

15 50 16 60 17 70 18 80 19 90

66 73 511 999 856 101 3654 1509 95,767
71,212,605 31,269,745 547,296,813 367,194,528
$32 50c $19.95 €45 99c €175 £8bn  $17tr  €90m
February 2 March 1 4 July August 31 January 10 8 June
1564 1616 1776 1300 2000 2001 2015 1865 1943 1290
4/6/09 7/9/02 30/11/04 1411172 29/09/14
% Ya 8 10 %2 5% 6 ¥ 12%

68-4% 95-672 pc 17.308 pc 99-999%



100,000 . .eeeie e
1,000,000 ..
10,000,000 ....eeee e
100,000,000 ....eeie e
1,000,000,000 ...eoiiie e e
1,000,000,000,000 ... e

123

987

465,123
546,987
879,465,123
312,546,987



DECIMAL CURRENCIES

€1 = one euro one euro = one hundred cents
€10 =ten euros 25¢ = twenty-five cents

€10.25 = ten euros twenty-five

$1 = one dollar one dollar = one hundred cents
$12 = twelve dollars  50c = fifty cents
$12.50 = twelve dollars fifty

£1 = one pound one pound = one hundred pence
£46 = forty-six pounds 99p = ninety-nine pence

£46.99 = forty-six pounds ninety-nine



AT THE CINEMA

‘Elementary Unit 2’
https://www.youtube.com/watch?v=7TT_puEGITQ

1) Which film do Chris and Louise want to see?

2) How much are the tickets?

3) What time does the film start?

4) On which screen is it?

5) Which film do Alison and Josh want to see?

6) How much are the tickets?

7) When does the film start?

8) On which screen is it?



2C Real World

An evening out
9 a) Look at adverts A—-C. Which is for:

1 acinema? 2 aconcert? 3 an exhibition?

b) .~ Listen and write the missing times
1-5 on the adverts.

Molesworth § t, Lewisham SE 13
Modern Art in Europe '
April 219_\ay 25t {
Opening times:

10.00-__ Mon-Fri II

10.00-2 Sat & Sun I

Ticket office: 020 8960 2424 /
Ww.lewishamgallery.org.uk I'

[

Mary Colgan

at the Camden Apollo

Thursday 4'"/Friday 5% April
at?

__________ p.m.
Tickets 9 and
e (plus booking fee)

From the box office or by
credit card on 0870 636 3200
or book online at

www.ticketstoday.co.uk

9 a) Work in pairs. How do you say these prices?

£20 £7.50 40p £2999 €9 €6.50 $35 50c

b) [ = [ Listen and check. Listen again and practise.

c) . Listen and write the ticket prices a)-f) on
the adverts.

a) Kate is at the cinema. Match the ticket seller’s part
of the conversation a)-d) to Kate’s sentences 1—4.

KATE

1 Two tickets for Sons and Daughters, please.
2 Yes, please. How much is that?

3 Here you are. What time is the film?

4 Right. Thanks a lot.

TICKET SELLER

a) £13, please.

b) You're welcome. Enjoy the film.
¢) Two adults?

d) Ten to nine.

b) :» Listen and check.

€) Practise the conversation in pairs.

‘ The Ritz ‘1 S Real World
i Catford, London SE6 o [l X @ a) Write is or are in the gaps.
§ i il Rih_ | .
\ Films for all the family April 511 l } 1 How much . that?
Sons and Daughters (12) ‘ r 2 How much ... the tickets?
8325, e '8'5.0 ; ‘ 3 How much ... the concert?
Good Times, Bad Times (15) |4 4 How moch oo fhiese boolks?
IR ,5.10,8.30 Il {
Tickets: 96 _________ adults, 9€_________ onitgren. ||| | b) Check in [0 p125.
For more information phone 0870 505 2000 . i { . -
4 ww.ritzcatford.co.uk [l {
' o Work in pairs. Student A —> p105.
d g “/ Student B —» p113. Follow the instructions.

st BB



Pair and Group Work: Student/Group A

2C € p19

a) You are a customer. Choose one of these films.
Buy two tickets from your partner. Fill in the times
and the prices for your film. You start.

48 Hours Time: . - .
Three Long Years Time: . £
Two Weeks from Sunday  Time: -

@0 tickets for ..., please.)

( How much is that? )
@at time is the film? )

b) You are a ticket seller. Look at the times and
prices of the films at your cinema. Sell tickets to
your partner. Your partner starts.

today'sfilms

60 Seconds 8.10
Nine Months 8.25
A Day in the Life §8.35

Adults: [T  Children: (&)

c) Do a) and b) again. Buy tickets for different films.
Change the tickets you buy.



Pair and Group Work: Student/Group B

2C @ p1o

a) You are a ticket seller. Look at the times and
prices of the films at your cinema. Sell tickets to
your partner. Your partner starts.

today’sfilms

48 Hours 7.20
Three Long Years 7.45
Two Weeks from Sunday 8.10

Adults: (TXT)  children: (TE7) J

b) You are a customer. Choose one of these films.
- Buy two tickets from your partner. Fill in the times
and the prices for your film. You start.

60 Seconds Time: £
Nine Months Time: ... £ o
A Day in the Life Time: ... & o

@o tickets for ..., please.)

( How much is that? )
g\.’\ihat time is the film?)

¢) Do a) and b) again. Buy tickets for different films.
- Change the tickets you buy.




Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

January
February
March
April

May

June

July
August
September
October
November
December



ORDINAL

NUMBERS

Ist 11th 21st twenty-first
2nd 12th  twelfth 22nd

3rd  third 13th thirteenth 23rd

4th  fourth 14th 24th

5th 15th 25th

6th 16th 26th

7th 17th 27th

8th 18th 28th

9th ninth 19th 29th

10th 20th twentieth 30th thirtieth

31st thirty-first



SPEAK OUT INTERMEDIATE UNIT 3: The Virtual Revolution

‘Speakout Intermediate BBC DVD PREVIEW Unit 3 with substitle’
https://www.youtube.com/watch?v=JQLuT_4pXqgo

1) How many people use the World Wide Web ?

2) How does Bill Gates describe the Internet ?

3) How does Steve Wozniak describe the Internet ?
4) How does Al Gore describe the Internet ?

5) How many British people use the Internet ?

6) How much money is spent shopping online ?

7) How many people use dating websites every month ?

The Web / the Internet Wealth To level / levelling
Realms of knowledge Values To tweak
Web addicts An outfit

Now watch Unit 1: Second Life

‘The Second life’
https://www.youtube.com/watch?v=eARX76sosnE

1) How much does it cost to take part in ‘Second Life’ ?
2) What is an Avatar ?
3) How many people inhabit the virtual world known as ‘Second Life’ ?

4) Where do the Avatars’ owners come from ?

Now make some predictions about the future based on what you have seen.



m Numbers, numbers, numbers

Student A’'s questions Answers

How many countries are there in the world?

How many bones are there in the human body?

What is the world’s average life expectancy?
What was the biggest crowd ever at a football match?

When did Levi Strauss make the first pair of jeans?

(o IS L B L7 I S B

How tall was the world’s tallest human being?

Answers to Student B's and C's questions

998 metres 32 900 yearsago 100,000 timesaday 25%  38lires 58°C
1948 1,670 kph 250 12,756 km 5,000

Student B's questions _ Answers

How many babies are born per minute in the world?

How many languages can the best linguist in the world speak?

How much water is in the adult human body?

When did the McDonald brothers open their first shop?

What was the hottest temperature recorded on Earth?

oy b kR W N =

What's the furthest anyone has thrown a grape?

Answers to Student A's and C's questions

200000 12756 km 5000 272 centimetres 206 1670 kph 634 years 192
900 yearsago in the 1850s  25% 100,000 times a day

Student C’s questions Answers
How many times does the human heart beat?

What is the diameter of the Earth?

What percentage of the world’s roads are in the USA?

When did people first wear sunglasses?

How fast does the Earth spin?

[op BENNS s I - FU RS B

How many different smells can the human nose identify?

Answers to Student A's and B's questions
1948 250 634 years 192 58°C 998 metres inthe 1850s 38 litres
272 centimetres 200000 32 206




NUMBERS, DATES, PRICES etc.

In groups of two, ask and answer the following questions

1) What is your phone number?

2) How old are you?

3) What time is it?

4) What is your address?

5) On which floor do you live?

6) What is the date today?

7) What was the date yesterday?

8) When is your next English lesson?

9) What is your date of birth?

10) How much does a cup of coffee cost?

11) How much is a train ticket or a bus ticket to Macerata?
12) What is the population of your town?

13) What is the population of Italy?

14) What is the rate of inflation at the moment?

15) What is the unemployment rate at the moment?

16) How many lItalians have died of the Covid-19 Coronavirus?



Numbers / Times / Prices / Dates / Fractions / Decimals

1) Write these numbers in words:

0 zero/nought/ ‘oh’ 10 e,

1 Mo

2 12 i 20 42 i
3 13 30 v K7
4 i 14 40 oo T
B 15 50 i 87 e
B i 16 e 60 i 65 .
T o, 7 70 i 56 e
8 18 i 80 i 99 .
9 19 90 i 23

2) Write these numbers in figures:

Ahundred ...l Athousand..................... Amillion ....oveiiiiiiis
Abillion .......cooeeiiiiinnnnnn. Tenmillion ......ccceeevvvnnnn. A hundred thousand .........
Tenthousand .................. A hundred million............. Atrillion ....eeiiiiii

3) Now practise saying the following with a partner:

a) Telephone Numbers:

0462 51723 0733 51844 0329 827001 0044 118 326 5997
0039 051 856247 0348 906085 071647819 001 203 340 6857
b) Times:

10.45 3.55 12.10 5.30 9.15 2.02

8.05 1.40 6.20 11.00 4.25 7.35

¢) Numbers:
13 30 14 40 15 50 16 60 17 70 18
80 19 90 33 45 98 21 76 37 115 999

568 101 12,698,761 905 105,302 59,767 17,112,506

d) Decimal Currencies:

£10 50p £17.99 $23 45¢ $69.95 €15 75¢ €1.25
e) Dates:

12 April 21 May February 2 March 1 4 July August 31
1961 1815 1492 1066 1564 1616 1776 1300 2000 2001 2015
21/10/61 31/12/99 4/6/99 7/9/02 30/11/04 14/1/72

f) Fractions:
Y 5 Ya 7 % Y/ 73 10 %2 5% 6 ¥

g) Decimals:
89 14-325 9-708 86-2% 59726 pc 33:333%



.9(5 On the phone

QUICK REVIEW e e e
Write four phone numbers you know. Work in pairs. Take turns to say them
to your partner once only. Write your partner’s numbers. Check the numbers.

I’ll get back to you

o Emily is at work. Look at 1-3 and answer
the questions.

a) What is Chris Morris’s job?

b) What kind of play is Say Cheese!?

¢) What is the postcode of Morris Computers?

d) In which month is the conflerence?

e) How many phone calls does Emily want to make?
f) What is Chris Morris’s email address?

g) Who are the actors in Say Cheese!?

h) Is Katrina a friend or a customer, do you think?

*Help with Listening = |

a) [ | Listen to these phone messages.
Fill in the gaps with these words.

voicermait  person  choose
back  message press try

1 Hello, this is Alan Wicks voicemail .

2 1l you leave a message, I'll get . to you.

3 I'msorry, but the ______ you called is not
available.

4 Please leave your _______ after the tone.

5 Please ______ one of the following three
options.

6 For any other enquiries, three.

7 Please later.

b) 1 = Listen to four messages. For each
message, do you:

a) hang up?

b) leave a message?

c) press a number on the phone?

e a) - [ Listen and answer these questions.

1 When does Emily want to:
a) meel Alan Wick?
b) meet Katrina?
c) go to the theatre?
2 How much are the theatre tickets?

b) Look at R9.14, p155. Listen again and check
your answers.

Real World phone messages;
talking on the phone

Help with Listening phone
messages

Review can for requests and
possibility; suggestions

103 Dean St

Manchester

M1 7FT

. Tel: 0161 788 4553
email: cmorris@mc. co, uk

'Say Cheese!
by Michael Hutton

starring )
Jenny Ross and Brian Winter

“This year's best comedy!”

The Manchester News

The King's Theatre, Manchester
Box office: 0800 411 411




9C Real World

Can | call you back?

0 a) Read conversations 1 and 2. Match them to
photos A and B.

b) [i: = Listen and choose the phrases the
people say.

1

TIM Hello, 3DUK. Can I help you?

KATRINA  Hello. /want to/ speak 1o Emily, please?

TIM Hold on/Stop a moment, I'll get her.

EMILY Hello. Emily Wise.

KATRINA  Hi. /t's/I'm Katrina. I got/had your message.
EMILY Good. Shall we go for a coffee after work?
KATRINA  Sure. Is six o’clock OK?

EMILY  Yes. Let’s meet at Café Uno.

KATRINA  OK. See you there at six. Bye.

2

EMILY Hello, is that /are you Chris Morris?

CHRIS Speaking./l am.

EMILY This is/I'm Emily Wise, from 3DUK.

cHris  Hello, Emily. Look, I'm in a meeting now.
Can [ call you back/again?

EMILY Of course. If it’s alter five, call me on/by
my mobile.

CHRIS Right. /'l call/I'm calling you later.

EMILY Thanks a lot. Bye.

c) Listen again and check.

d) Work in pairs. Answer these questions.

1 Which conversation is a:
a) business call?  b) call between friends?
2 In which conversation do they plan to:
a) meet? b) talk later?
3 Who:
a) is in a meeting? b) works with Emily at 3DUK?

© ©

Real World

a) Write these headings in the correct places
a)—d) in the table.

otherusefut-phrases

saying who you are

calling people back
asking to speak to people

a) | b)

| This is (Emily Wise),
| from (3DUK).
| It's (Katrina).
| Speaking.

J ' | d) other useful phrases

Hello, can | speak to (Emily),
please?
Hello, is that (Chris Morris)?

| | got your message.
Call me on my mabile.
| Hold on a moment,
[ I'll get him/her.
pl41.

Can | call Src?u"b-ackr?i '
I'll call you later.
Can you call me back?

b) Check in [ "

.. Listen and practise the sentences in 5a).

Hells, can | speak to Emily, please?

a) Katrina is making some phone calls. Fill in the
gaps with parts of the phrases from 5a).

1
KATRINA Hello, 1 js that Simon Dale?
SIMON Speaking.
KATRINA Hi, Simon. 2 Katrina Clark.
SIMON Oh, hello, Katrina. Look, I can’t talk
right now. 2 you back?
KATRINA  Yes, of course. + my mobile.
SIMON Right. I'lls.__ later. Bye.
2
KATRINA Hi, Veronica. ¢ Katrina.
VERONICA  Hi, Katrina. How are you?
KATRINA I'm fine, thanks, 7
to Rob, please?
VERONICA 8 a moment, I'll get him.
ROB Hello, Katrina. 19
your message. Lel’s meet at 8.30
outside the cinema.
KATRINA  OK, see you then. Bye.
b) i Listen and check.

a) Work in pairs. Write a phone conversation.

b) Swap conversations with another pair. Practise
the new conversation in your pairs. Then role-play
it for the pair who wrote it.

Work in pairs. Student A = pll11.
Student B - p119. Follow the instructions.



~ Student/Group A \

a) Work on your own. Read the information
for phone conversations 1-4.

280008 DRN VG VBT TGV INBOIUBDD

EUBERRPEEOF RS,

Student/Group B

a) Work on your own. Read the information
for phone conversations 1-4.
1 You work for Morris Computers. Phone Alex

Roberts about his new computer. Your mobile 1 You are Alex Roberts. You're talking to a

»
manassRAGaRE T

MAB A SEL BB E G kA a s e

voma

number is 07694 35567. You start this
conversation.

2 You are Sam Watson. You are a sales manager.

You aren’t in the office tomorrow afternoon
from 2.30 to 3.30.

3 Phone a friend at home. Ask him/her what

he/she is doing now. There’s a party near your
house on Saturday evening. Does he/she want
to come? If yes, decide on a time and place to
meet. You start this conversation.

the moment.

b) Decide what you want to say in each
conversation. Use language from the box or your
own ideas.

-

AN

Hello, can I speak to ...
Hello, is that ... ?

, please?

Speaking. ‘ Spf:a?:ing.
This is ... from ... ‘ : | Thisis... from....
It's ... ] Its...

Can | talk to you about ... ?
Call me on my mobile.

Would you like to ... ?
Yes, good idea.

Shall we meet at ... 7
Let's meet at ... .

See you then. Bye.

/

. €) Work with your partner. Take turns to phone

each other

4 You are at home. Decide what you are doing at.

BEA P AEOB S OAPBY O NOCANEDO B UL ARG IARRAYPRARRISILAPARELIDISOCORTRBRIMLLEY

customer at the moment. If someone calls, get
his/her phone number. Say yow'ii cail him/her
back later.

2 Phone Sam Watspn, the sales manager in your

company. You want to meet him tomorrow
afternoon. You start this conversation.

3 You are at home. Decide what you are doing at

the moment.

4 Phone a friend at home. Ask him/her what

he/she is doing now. Does he/she want to go
for a coffee? If yes, decide on a time and place
to meet. You start this conversation.

b) Decide what you want to say in each
conversation. Use language from the box or your
own ideas.

-

voatan

FAB T

Gabheedi

See you then. Bye.
\_

Hello, can | speak to ...,
Hello, is that ... ?

please?

Can | talk to you about ... ?
Call me on my mobile.

Would you like to ... 7
Yes, good idea.

Shall we meet at ... ?
Let's meet at ... .

J/

¢) Work with your partner. Take turns to phone
- each other.

Felane

ERd duvs b

canare

T EIILEEE ]

pracoBEED
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"bamonene




~ On the phone

Reading

Match pictures A and B to the messages.
Which message does not match a
picture?

1 Hi. Andrew and Janine aren’t in ar the
moment, but if you leave a message,
we’ll get back to you as soon as we
can. Thanks for calling. Bye.

2 Thank you for calling the Filmworld
Cinema. Please choose one of
the following three options. For
information about films showing
this week, press 1. To book by credit
card, press 2. For any other enquiries,
press 3.

3 Hello, this is the voicemail of Tom
Lenk at FTL Limited. I'm sorry, |
can’t take your call at the moment,
but if you leave me a message I'll get
back to you as soon as I can.

E Read the messages again. Answer these questions.
1 Are Andrew and Janine at home now?

2 What do you do if you want to know the time of a film at Filmworld?

3 What number do you press to buy tickets?

4 Who works in an office?

Talking on the phone

E Tom is making some phone calls. Fill in the gaps with these
phrases.

lsthat  Canlcall you back Il call you later
call me on my mobile Speaking

I'm calling
I'min a meeting

1 TOM Hello.' Isthat Mr Ali>
MR ALl 2
TOM This is Tom Lenk. 3 about the
Richardson contract,
MR ALI I'm sorry, but 4 at the
moment. ° later?
TOM Yes, of course. I'm in the office until 5.30. After that
you can 6

MR ALl OK, 7 . Bye.
TOM Goodbye.,

canlspeakto  What time shall we meet
Hold ona moment  Can you It's Tom

| got your message
see you then

2 TOM Hello,?®
JANINE ¢
ANDREW Hello?
TOM Hi, Andrew. 10
ANDREW I'm fine, thanks, !

Andrew, please?

, 'l get him.

. How are you?
about the

party.

TOM Good. 2 come?

ANDREW Yes, of course. 13 ?

TOM  Let’s meet at eight at my house. I'll drive.

ANDREW Fine, ™ Bye.

TOM Bye.



Invitations and making arrangements

H a

1

Invitations

Make questions with these words.
meet / we / Where / shall ?
_ Where shall we meet?

you / tanight / Are / free ?

time / What / come / | / shall ?

Tuesday / you / on / What / doing / are ?
on/you/ Are / anything / Friday / doing ?
you / Saturday / come / like / to / dinner / to / Would / on ?

Complete these conversations with the sentences in 1a.

A Where shall we meet?

B What about at your house?

A = -
B How about between 8 and 8.307?

A S

B Nothing. Why?

A -

B Yes, that'd be great.

A . - — -

B Yes. Why?
A

B No, | don't think so. Why?

E Complete the conversations with these phrases.

How about  Would you like to
| Are you doing anything ~ What time shall we

VIV Hi, Doug. How are you?

DOUG I'm fine. ! on
Tuesday?

viv I don’t think so. Why?

bouG 2 go out for a meal?

VIV Yes, I'd love to. 3 meet?

pouG 4 ~seven? We can have
a drink and then find a restaurant.

VIV Yes, that’s fine.

DOUG Right. I'll see you in the bar next to the

cinema. Bye!

What about  what are you doing
Yes, that'd be great  Nothing special

LAUREN Joey, * on
Wednesday?

JOEY ¢ - . Why?

LAUREN We're going to see the new Spielberg
film. Would you like to come?

JOEY 7 Where are you
going to see it?

LAUREN I’'m not sure. I don’t like the cinema on
Park Street. It’s too big.

JOEY [ know what you mean.
8

office?

LAUREN Yes. That’s better. I'll tell the others.

the one near the post

=

|

;'> Reading and Writing Portfolio 9 p80



Asking for train information

You are at present living and working in Paris. Your cousin is getting
married in Madrid on Saturday. You phone up the Central Station to
~find out the times of the trains to and from Madrid.

The wedding is at 11.15 in the morning. You wish to arrive in Madrid
either on Friday evening or early Saturday morning (booking a sleeper,
if necessary). You must be back in Paris in time for a meeting at 12.30
on Monday.

Student B is a clerk at the Central Station.

Before starting, have a pen ready to make a note of the following:

Time/day of departure from Paris

Time/day of arrival in Madrid

Time/day of departure from Madrid

Time/day of arrival in Paris

You can begin like this:

Good (morning). I'd like some information about trains from
Paris to Madrid.

8 A



Asking for train information

You are a clerk at the Central Station in Paris. Student A phones you
up for some information about trains to and from Madrid.

Answer his/her inquiries with the help of the time-tables below.

Time-table PARIS - BURGOS - MADRID Daily
Paris .............. dep 18.02 22.49 00.09 06.45 13.56
BUFBOS s vsmwms smus suie arr.  05.24 I1I.49 16.49 18.48 o02.59

dep. 05.29 11.§3 17.01 18.52 03.04
Madrid (Charmartin) arr.  09.00 T4.45 2I.04 2I.50 08.30
Time-table MADRID - BURGOS - PARIS Daily
Madrid (Charmartin) dep. 22.05 07.55 7T2.40 1545 19.00
Busfgos «.uus e snen s somis van arr.  03.0§ 1I0.47 16.27 18.38 22.08

dep. 03.08 10.5T 16.37 18.42 22.10
Paris.........cocooini arr 16.19 23.35 0©07.50 07.50 09.3§




Telephoning In English: Unit 1.

Task 1. Listen to two telephone conversations and fill in the table.

Call |Caller's Number

Where is the Called Person ?

Country of Meeting

1.

2.

Task 2. Listen to the two calls in Task 1 again. Write a messa

e for each of the absent people.

Call To: Mr Whitworth Call To: Mr Harrison
Call From: Call From:
Message 1: Message 2:

Task 5a. Listen to the telephone conversation once. Which is the correct message, 1,2 or 3 ?

1. Hannah Booth called.
Wants your email address.
In till 17.30 — Call back.

2. Hannah Booth called.
Wants Carla Parker’s
address.

Back in an hour.

3. Hannah Booth called.
Wants Carla Parker’s
address.

In till 18.00 — Call back.

Task 5b. Listen again and fill in the table. Then answer questions i and ii.

Person Called Caller

Request

call ?

i) What sort of work does Carla Parker do ?
if) How is Richard Dawson going to find the address ?

Task 6. Listen to the phone-call and fill in the table. Listen again and answer questions i, ii and iii.

Person Called Caller

Request

call ?

i) What have Star Cars International ordered from Motor Systems ?

i) What is the order number ?

iii) When would Star Cars International like delivery of their order ?

Task 7. Listen to Mr Dawson and Mr Wheeler calling back. Make notes on the two calls below.

Call From:

Call From:

Message 1:

Message 2:

Who will make the next

Who will make the next
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	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).


	AdvLesson10.pdf
	RevisionLesson.pdf
	Mr Wilde: “Hi, ...........………………………………………………………………………………………………………”

	AdvancedExamDec2014.pdf
	Mr Pratt asked ….………….…………………………....……………………..............…………………………………………




	A2_lesson3.pdf
	FCElesson2.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	PRESENTATION
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	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort
	Possessives.pdf
	PunctuationLesson.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort

	RelativeClauses2015a.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio Goes to College

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativeClauses2015.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio’s University Challenge

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativePronouns2016.pdf
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.


	Articles2016.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio Goes to College

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
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	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio’s University Challenge

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns
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	RelativePronouns2016.pdf
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.


	Articles2016.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs
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	3) REQUESTS, POSSIBILITY & THE FUTURE
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	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs
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	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
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	FUN ! FUN ! FUN !
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	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
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	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	CrystalBall.pdf
	ModalVerbs2013.pdf
	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If they’re very lucky, England might win the World Cup.’

	ModalVerbs2014.pdf
	Could
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	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
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	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
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	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
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	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
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	For a company: Dear Sirs
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	MEMO
	MEMO
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	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
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	4) SPEAKING ACTIVITY
	STUDENT A:
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	TELEPHONE CONVERSATIONS   Student  A
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	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
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	▼ ▼  ▼
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	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
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	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
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	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
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	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
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	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
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	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
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	▼ ▼  ▼
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	yours sincerely
	nigel farage
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	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
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	a bicycle / a motorbike / a horse / a camel / an elephant / foot
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	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
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	yours sincerely
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	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
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	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
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	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
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	yours sincerely
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	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
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	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
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	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
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	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
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	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
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	1) PREPOSITIONS OF PLACE
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	APPENDIX 3: PREPOSITIONS
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	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
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	“We apologize for the  error in…”    “I am sorry to hear that…”
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	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
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	APPENDIX 3: PREPOSITIONS
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	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).








