
FUTURE FORMS 

1) The Present Continuous with a future meaning  
+  I am flying to New York on Friday 
—    She isn’t coming with us to the cinema tonight 
? Are you taking the Eurostar to Rome tomorrow ?    
USE: We use the present continuous with a future meaning,  
i) To talk about arrangements in the future (but you must say WHEN). 
ii) In phrases such as, ‘I am looking forward to…’, ‘I am thinking of…’, ‘I am planning to…’   
 
2) The Simple Present with a future meaning  
+  Our train leaves at 7.02 tomorrow morning. 
—    The President doesn’t arrive in Milan until Thursday. 
? Is there a performance on Sunday evening as well ?    
USE: We use the simple present with a future meaning, 
i) To talk about timetables and events scheduled for the future. 
ii) In phrases such as, ‘I hope to…’, ‘I expect to…’, I plan to…’, ‘I am about to…’ 
iii) In first conditional sentences, e.g. ‘If it rains tomorrow, I won’t go to Rome’. 
iv) With certain time phrases, such as: 
 
I will telephone you  when I get home.  I won’t tell her  until she is ready. 

before       she is sitting comfortably. 
after       she has eaten lunch. 
as soon as 

 
3) ‘To Be’ + ‘Going To’ + Infinitive without ‘to’  
+  Look ! it’s going to rain ! 
—    I’m not going to tell you. 
? Are they going to get married ?    
USE: We use ‘to be’ + ‘going to’ + infinitive without ‘to’, 
i) For plans and intentions for the future. 
ii) When we can see the future in the present. 
 
4) Will / Won’t  
+  I will send you the contract next week. 
—    She won’t pass the exam. 
? Will Brazil win the World Cup, do you think ?    
USE: Will / Won’t  are used for, 
i) Predictions based on what we know, not what we can see. ii) Instant decisions.  
iii) Promises.   iv) Offers / refusals.  v) Commands. 
vi) In first conditional sentences, e.g. ‘If it snows tomorrow, I’ll go skiing’. 
 
5) Shall / Shan’t  
+  I shall pick you up at 20.30 tonight. 
—    We shan’t be able to visit you on Sunday after all. 
? Shall we go to Venice for Christmas ? 
USE: Shall / Shan’t  are used for, 
i) Suggestions.  ii) Invitations. iii) Promises. iv) The formal future (e.g. in formal letters)  
(but only with ‘I’ or ‘We’ and only in British or Australian English. ‘Shall’ has legal connotations in the USA). 
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Complete these sentences with will/won’t, be going to, the simple present or the present 
continuous with a future meaning: 

1) “I …………………………………………………………..………………… in a minute.” 

2) “I …………………………………………..…………… of going to Australia, actually.” 

3) “My cousin ………………………………..…………….. to Lisbon for work next year.” 

4) “Are you really …………………………………………………………… to Australia ?” 

5) “If she finds one, she ……………..…………………… be able to look after the bar.” 

6) “I’m sure you …………………………………………………………… find someone.” 

7) “Let me know when you ……………………………………………………………….. ” 

8) “I ………………………………………………….…… come and meet you out there.” 

9) I ……………………………………….…….. have to learn how to surf, though, first.” 

10) “Your cousin ………………………………………….……………………. to Lisbon.” 

11) “I ………………………………………………………………………….…. to be late.” 

12) I really have to go or I …………………………………………..…………… make it.” 

  













‘A HIKING TRIP’ – Watch this video-clip: 

https://www.youtube.com/watch?v=n-fn8QVnNGo 

Face2Face 2e Intermediate DVD 08 A Hiking Trip 

 

1) What are Lisa and Daniel going to do? 

 

 

2) Where are they going to sleep? 

 

 

3) What are they going to take with them? 

  

 

https://www.youtube.com/watch?v=n-fn8QVnNGo


SPEAK OUT: INTERMEDIATE       UNIT 10 

‘Speakout 2nd Edition example BBC clip’ 
https://www.youtube.com/watch?v=Uqe87IThQg0&t=2s 

 

THE GREAT MELT 

 

 

1) What is going to happen in the Arctic in February ? 

 

 

2) What is going to happen in the Arctic in July ? 

 

 

3) What is going to happen to the polar ice cap in the future ? 

 

 

4) What is going to happen to the polar bears who live there ? 

 

 

5) What is going to happen to their habitat ? 

  



UNIT 8: ORGANIZING A WWF CHARITY EVENT 
https://www.youtube.com/watch?v=6cDY2j0JhCk 
 

Characters:  Liam (Irish)  

Natalia (Spanish)  

Carol (Blonde)  

David (the Boss) 

 

1) What kind of animal will the event raise money for? 

 

2) Who will organize the tickets? 

 

3) How many tickets will there be? 

 

4) How much will the tickets cost? 

 

5) Who will make the posters? 

 

6) Who will provide the tables and chairs? 

 

7) How much will they cost? 

 

8) What kind of music will they have at the event? 

 

9) Who will write the questions for the quiz? 

 

10) Who will be the quiz master? 
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PERSONAL INFORMATION  
 

 

 

                                                                                    

 

 

 

Sex                                | Date of birth                                       | Nationality  
 

JOB APPLIED FOR 
  

 
WORK EXPERIENCE  

 
From                         to 

 
 
 
 
 
 
 
 
 
 
 

From                         to 

 
 

 
 
 
 
Business or sector  
 
 
 
 
 
 
 
 
 
 
 
 
 
Business or sector  
 
 

 
EDUCATION AND TRAINING  

 
    From         to 

 
 
 
 
 
 
 
 

From         to 
 
 
 
 
 
 
 
 

  

 
 

  



  Curriculum Vitae  Replace with First name(s) Surname(s) 
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PERSONAL SKILLS 
 

Mother tongue(s)  
  

Other language(s) UNDERSTANDING SPEAKING WRITING 

Listening Reading Spoken interaction Spoken production  

      
  

      
  
 Levels: A1/A2: Basic user - B1/B2: Independent user - C1/C2 Proficient user 

Common European Framework of Reference for Languages 
 

Communication skills  
 

Organizational / managerial skills  
 

Job-related skills  
 

Digital competence SELF-ASSESSMENT 

Information 
processing Communication Content 

creation Safety Problem 
solving 

      

 Levels: Basic user  - Independent user  -  Proficient user 
Digital competences - Self-assessment grid 

  

  
 

Other skills  
 

Driving licence  
 

 
 

ADDITIONAL INFORMATION  
 

Publications 
 
 

Presentations 
 

Projects 
 

Conferences 
 

Seminars 
 
 

 

 
ANNEXES  

 
 . 

 

http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
http://europass.cedefop.europa.eu/en/resources/digital-competences


JOB INTERVIEWS 

 

DISCUSSION: 

1) How should you prepare for a job interview? 

2) What sort of questions do they ask candidates at a job interview? 

3) How should you behave at a job interview? 

 

Man at Work 

‘John Peter Sloan - Speak Now! For Work 2/20’  3’.48”-10’.50” only 
https://www.youtube.com/watch?v=EvsYd9zydEg 

 

1) What sort of job is Andrea Lanza applying for?  

2) What experience does he have?  

3) Why did he leave his last job ?  

 

4) How did Andrea find out about the job vacancy?  

 

5) What questions does Andrea have?  

 

6) What is the salary that Andrea asks for?  



CURRICULUM VITAE Q&A 

 

NAME: 

ADDRESS: 

EMAIL ADDRESS: 

PHONE NUMBER: 

NATIONALITY: 

DATE OF BIRTH: 

WORK EXPERIENCE: 

EDUCATION & TRAINING: 

LANGUAGES: 

COMPUTER SKILLS: 

OTHER JOB-RELATED SKILLS: 

DRIVING LICENCE: 

HOW WOULD YOU DESCRIBE YOURSELF ? 

WHY DO YOU THINK YOU WOULD BE GOOD AT THIS JOB ? 
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	Many people find it difficult to speak in an interview, not because they don’t know the language but because they become nervous and confused. To prevent this happening, here is a simple plan to follow. Organise your thoughts in this way and your mind...
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	Describe it in detail.
	If it is person, what is he/she doing ?
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	“A machine that a fireman uses”   “A thing that you find in the kitchen”
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	All the language in 1, 2, and 3 is quite simple but if you get it right and use it in the correct context, you will not lose marks. It is better to keep it simple and get it right than to try for something more complicated and get it wrong. Remember t...


	DicussionLanguage.pdf
	And  Or   But  Because  As a result   
	In addition alternatively  however as  therefore 


	PunctuationLesson.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort

	PuntuatingProse3.pdf
	CAPITAL LETTERS

	PuntuatingProse2.pdf
	CAPITAL LETTERS


	CAElesson1.pdf
	CAEspeakingTest2015.pdf
	CAE SPEAKING TEST: 15 Minutes
	In addition alternatively  however as  therefore 

	DescribingPictures.pdf
	DESCRIBING A PICTURE
	Many people find it difficult to speak in an interview, not because they don’t know the language but because they become nervous and confused. To prevent this happening, here is a simple plan to follow. Organise your thoughts in this way and your mind...
	1) “In the background, I can see…”
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	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
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	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs
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	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:
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	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
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	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
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	MEMO
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	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”
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	2) READING ACTIVITY
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	WHERE TO GO
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	TRIPS
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	HOW MUCH ?
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	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
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	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling
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	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
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	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).
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	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
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	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs
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	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
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	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”
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	HOW MUCH ?
	WHAT ELSE ?
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	Day 1 : Siem Reap - Arrival
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	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling
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	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B
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	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday
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	▼ ▼  ▼
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	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).






	LGM01_A2_lesson10.pdf
	Passive2013.pdf
	CONTINUOUS
	three months of the product launch
	CONTINUOUS
	three months of the product launch  three months of the product launch
	Had to      replaced

	Passive2013c.pdf
	CONTINUOUS
	three months of the product launch
	Had to      replaced

	PassiveLesson.pdf
	Passive2014.pdf
	CONTINUOUS
	three days of the product launch
	Had to      replaced


	EBlesson8.pdf
	CONTINUOUS
	three days of the product launch
	Had to      repaired
	Will have to     replaced
	Making Money: Notes and Coins
	Coins

	Zimbabwe December 2014: New Coins in Circulation
	/
	IrregularVerbs.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
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	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
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	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
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	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
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	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs
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	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
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	STUDENT A:
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	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
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	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
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	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
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	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday
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