LIKE V AS

Look at these examples:

(A) Ben Hur worked as a slave

(B) My grandmother worked like a slave

The preposition as in sentence A indicates that Ben Hur really was a slave. The preposition like in sentence B
implies that the grandmother worked very hard, in a similar way to a slave, but was not, literally, a slave.

Like can also be used to mean ‘for example’, as in “He enjoys martial arts, like Karate and Judo.”
Such as, too, can be used to mean ‘for example’, as in “She enjoys games, such as chess and draughts.”

Now study the Glu Mobile logo and diagrams and fill in the gaps in the paragraphs below with like or as.

Tier n

Service
Tier 2 Offerings
Tier 1

Freely available
to all users

(Zabolzadeh 2012)

............... President and CEO of Glu Mobile, Niccolo de Masi is currently the highest-paid Italian

in the United States of America.

............... an undergraduate at Cambridge University, he studied Physics and, ............... a
post-graduate, he was awarded a Master’s degree in electronic engineering. He joined Glu Mobile
................ a twenty-eight-year-old after working for organizations .............. JP Morgan, Siemens

Solar, Hands-On Mobile and Monstermob Group PLC.

Glu Mobile Inc. is a publisher of mobile games for smartphone and tablet devices, such ...............
‘Samurai VS. Zombies Defense’, ‘Blood & Glory’, the ‘Call of Duty’ series, the ‘Contract Killer
series, ‘Age of Empires’, ‘Terminator Genisys: Revolution’ and 'Kim Kardashian: Hollywood'. It

started life ............... Sorrent Inc. in 2001 but changed its name to Glu Mobile in 2005.


https://en.wikipedia.org/wiki/Publisher
https://en.wikipedia.org/wiki/Mobile_game
https://en.wikipedia.org/wiki/Smartphone
https://en.wikipedia.org/wiki/Tablet_computer

............... Glu Mobile, the company now offers products to multiple platforms, ................ iOS,
Android, Amazon, Windows Phone and Google Chrome, and has acquired a number of
subsidiaries, .............. Griptonite Games, Blammo, Gamespy Technologies and PlayFirst, which
delivers DASH products to a worldwide audience. Many of its online games are developed in
Seattle although it also has teams in other countries, such ............... Canada, China, India,

Korea and Russia.

Under Niccolo de Masi’s leadership, Glu Mobile has developed a highly successful ‘Freemium’
business model, ............... the one used by LinkedIn and Badoo. The word ‘Freemium’ was
coined in 2006 by Jarid Lukin ................. a portmanteau neologism to refer to a pricing strategy
by which a product, .............. a game or a web service, is provided free of charge to attract new
customers. This free, entry-level tier acts ............... a gateway to higher levels where money is

charged for proprietary features, ............... enhanced functionality or virtual goods.

‘Kim Kardashian: Hollywood’ is a perfect example of how the Freemium business pattern works in

practice.

by the numbers

Total downloads: 28,441 ,1 174

Total sessions:

1,682,790,742

(Glu Mobile 2015)
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ACADEMIC WRITING: CAPITAL LETTERS
In English, you should always use a capital letter:

i) to begin the first word of each new sentence.

ii) in salutations, Dear Sir / Dear Madam / Dear Sir or Madam / Dear Sirs / Dear Mr Dee / Dear Ms Ash,
and to begin the first word which follows them, Dear Mrs Smith, Thank you so much for your letter of....
iii) for the pronoun /.

iv) at the beginning of proper nouns, i.e.:

e Trade names and other unique entities: the Internet, the Web, the Net, Wikipedia, Windows 10.

First names and surnames: Nelson Mandela, Margaret Thatcher.
e Titles: President Biden, Dr Dre, Captain Kirk, General Lee, Professor Moriarty.
e Planets: Mercury, Venus, Earth, Mars, Jupiter, Saturn, Uranus, Neptune, Pluto.
o Nations, nationalities and races: The UK, British, Anglo-Saxon, India, Indian, Tamil.
e Languages: French, German, Latin, Swahili, Sanskrit, Thai, Bahasa Indonesia.
o States, continents, islands: Texas, North America, Hawaii, Italy, Europe, Sicily.
e Regions: Tuscany, Lombardy, the Marche, Yorkshire, Kent, Essex.
o Villages, towns, cities: Gradara, Florence, Venice, Genoa, Milan, Turin, Naples, Rome.
e Streets, roads etc.: Oxford Street, Tottenham Court Road, Park Avenue, Times Square.
e Names of houses: The White House, Buckingham Palace, Baskerville Hall.
e Mountains, lakes, rivers: Mount Fuji, Lake Victoria, the Amazon.
o Oceans, seas: the Pacific Ocean, the Atlantic Ocean, the Red Sea, the Mediterranean Sea.
e Days of the week: Monday, Tuesday...
e Months of the year: January February...
o Festivals: Christmas, Christmas Eve, Easter, New Year’s Day, New Year's Eve.
e Historical periods: the Middle Ages, the Renaissance, the French Revolution, World War |.
e Political parties: Labour, Conservative, Republican, Democrat.
e Organizations: the United Nations, the International Monetary Fund.
e Companies: Apple, Microsoft, Google, Toyota.
¢ Individual ships, aircraft, spacecraft etc.: the Titanic, the Enterprise, Enola Gay, Apollo 13.
v) to refer to academic subjects: Politics, Economics, Law, Medicine, Information Technology, Engineering.
vi) to refer to deities and spiritual figures God, Christ, the Holy Spirit, the Virgin Mary, St. Paul, Buddha, Vishnu, Allah
and to their followers, Christians, Muslims, Jews, Hindus, Buddhists.
vii) to begin the first word and the main words (but not articles, conjunctions or prepositions) of the title of a book, film,
newspaper etc. ‘Alice in Wonderland’, ‘War and Peace’, ‘The Man in the Iron Mask’, ‘The Guinness Book of Records’,
‘The European’, ‘The News of the World'.



PUNCTUATION

What are these punctuation marks called in English?

, o, e — ()

How are they used? Here are some examples:

i) Come in. Follow me. Sit down. Wait here. Mr Smith will see you in a minute.

i) Personally, | always found her kind, polite and helpful but slow, if you know what | mean.

iii) I came; | saw; | conquered.

iv) You can only take three things into the exam room: a pencil, a pen and a rubber.

V) He/she should bring his/her passport and/or identity card with him/her.

vi) Are you ready? Are you sure?

vii) Oh my God! This hotel is terrible! Let’s get out of here!

viii) Anna-Maria Rodriguez-Mendoza is a twenty-three-year-old South-American volleyball-player.
ix) They think it's all over — it is now!

x) The Dow Jones Average (devised by Charles Dow and Edward Jones) was created in 1896.
xi) | usually buy “The Economist’, ‘The Financial Times’ and ‘National Geographic’.

xii) ‘The term “Brexit” refers to the UK leaving the European Union’ (Smith & Wesson, 2020: 88).

6c) Apostrophes are used,

1) TO INDICATE POSSESSION

e.g. Peter’s friends Mr Andrews’ daughter
The children’s bedroom The ladies’ toilet
A day’s work Two weeks’ holiday

2) TO INDICATE MISSING LETTERS OR NUMBERS

e.g. There’s I'd I've
They'’re it's o’clock
'68 '99

3) WITH PLURALS COMPOSED OF NUMBERS AND/OR LETTERS
e.g. the90’s the 70’s CD’s PC's CD-ROM’s DVD’s Four Airbus A380’s

DJ’s VIP’s ‘Remember, there are four S’s, four I's and two P’s in Mississippi.”



1) Look at how paragraphing, punctuation, capitalization and italics are used in the academic

prose shown below.

The Present and the Future

Now that the authoritarian New Order period has passed, Bahasa Indonesia finds itself at a
major turning point. It is currently the mother tongue of at least one fifth of the total population (Quinn,
2001), successfully promulgated throughout the archipelago via the education system, television,
film, radio, the press and the Internet.

But which Bahasa Indonesia do we mean? The formal Indonesian typical of the school
system, state television, government pronouncements, serious newspapers and literary novels or
Bahasa Sehari-Hari (Sneddon, 2003: 215-216), the low variety more typical of informal social
interaction, the home and family life? The Indonesian described by the ‘Tata Bahasa Baku Bahasa
Indonesia’ (Standard Grammar of the Indonesian Language) and the ‘Kamus Besar Bahasa
Indonesia’ (Comprehensive Dictionary of the Indonesian Language) is clearly the formal variety and
opinions differ as to its effectiveness as a national language.

Although it has now have achieved ‘a level of functional equality with other languages which
may be called fully developed languages (Moeliono, 1986: 69), Sneddon is of the opinion that ‘The
intellectualization of formal language, in the mass media and other areas of formal discourse, has
led to much of it being unintelligible to a considerable extent to less well-educated people’ (Sneddon,
2003: 215) and that “...although the formal variety has greater prestige, many people feel alienated
from it’ (ibid.:10), associating it with school, central government and authority-figures in general.

It must be admitted that government officials and bureaucrats set a poor example during the
New Order period. Their bland and impersonal pronouncements, at times deliberately obscure, were
reported verbatim in the national newspapers and had a deleterious effect on journalistic prose
(Kleden, 1997), leading the American anthropologist, James Peacock (cited in Paauw, 2009: 7) to
describe Bahasa Indonesia as ‘a language, peculiarly turgid, humorless, awkward, mechanical, and
bereft of emotion or sensuality.’

Dede Oetomo, Professor of Linguistics at Airlangga University, Surabaya, was clearly
exaggerating when he asserted that, ‘It was the last regime who spoiled the language. You can see
how our government people spoke poor and very indirect language’ but may have a point when he
claims that, ‘Language is very much related to politics, and also the economy... Everything was
given and arranged by the government (during the New Order) without any desire to know what was
going on in society, what people wanted, and without making the language closer to the people.
That makes Bahasa Indonesia nobody’s language. That’s why people don'’t feel that they own the

language’ (Hera Diani, 2001).



Certainly, many young adults have an ambivalent attitude to the standard Indonesian they
used to use in the classroom, making formal Indonesian an uncomfortable medium for down to earth
self-expression. As twenty-five-year-old graphic designer Indra Herlambang, one of Hera Diani’s
interviewees, put it, “...it just feels funny to speak the same language as in school, | don’t know why’
(ibid.).

So, perhaps a more lively, emotional, full-blooded form of Indonesian lies elsewhere. Maybe
Alisjahbana’s pre-independence prophecy that Bahasa Indonesia would change with the times,
owing less to the literary language and more to modernity by absorbing Javanese,
Jakartan/Batavian and European features (Teeuw, 1967: 33), has come to pass. Maybe the PPPB’s
greatest fear, the contamination of the national language by foreign elements, will prove to be a vital
catalyst for its future development just as the influx of Latin, Greek, French and Italianate terms was

for the English of Shakespeare’s day.

Bahasa Sehari-Hari

In fact, with the rapid expansion and proliferation of the mass media in the 1990’s and 2000’s,
a new variety seems to have emerged alongside the carefully nurtured standard form. As Sneddon
reports, ‘In recent decades, a prestige variety of informal Indonesian has emerged in the speech of
Jakarta’s middle class, which is developing into a standard colloquial variety of the language’ (2003:
11).

This vernacular form blends standard Indonesian with Jakarta-isms like the -in suffix, the
particles dong, deh and sih, slang terms such as duit (money), the Javanese agent pronoun tak and
negative particle nga along with numerous borrowings from local and foreign tongues. It is the
language of popular songs, popular novels and popular culture, DJ’'s and comedians, chat shows
and soap operas, comics and cartoons, celebrities from Jakarta or those wishing to flaunt their
association with the centre of power.

There are similarities, here, with the rise of Estuary English in the UK, a way of speaking
typical of the Greater London area (Coggle, 1993), which spread like wildfire in the 1980’s and 90’s
until it became the established idiom of communities throughout the South East of England and up
into the Midlands (Arthur, 1998). Nowadays, it seems, Estuary English has become the prestige
accent in popular culture, characteristic of dynamic individuals in sport, drama and popular music,
challenging the pre-eminence of Received Pronunciation, the standard variety promoted by the BBC

since its inception (Gimson & Cruttenden, 1994: 78-83).



2) Now use a similar style of paragraphing, punctuation, capitalization and italics to make the
passage shown below look like academic prose.

centralized language planning in the 21st century

now in the 21st century centralized language planning continues apace under the auspices of the
bppb badan pengembangan dan pembinaan bahasa so far indonesias language planners have
been remarkably successful in matters of i language reform or deliberate change in specific aspects
of language like orthography spelling or grammar in order to facilitate use nahir 2003 445 ii language
standardization the attempt to garner prestige for a regional language or dialect transforming it into
one that is accepted as a major language or standard language of a region ibid iii language spread
the attempt to increase the number of speakers of one language at the expense of another ibid and
iv lexical modernization or word creation or adaptation ibid the most daunting task it faces now
would appear to be language purification or the prescription of usage in order to preserve the
linguistic purity of language protect language from foreign influences and guard against language
deviation from within ibid here it faces an uphill struggle and in all probability it is the innumerable
contributions of unknown individuals that will change indonesian most radically from now on once
upon a time trade and religion provided the impetus that carried the malay tongue to the four corners
of the archipelago now it is entertainment and popular culture journalists and celebrities opinion
formers and role models and most important of all the viewers, readers and listeners who imitate
them as the english playwright ben jonson once put it custom is the most certain mistress of
language as the public stamp makes the current money bolton 1972 39 for better or worse then the
people will cast bahasa indonesia in their own image just as bahasa indonesia once forged a nation

from hundreds of cultures thousands of islands and millions of disparate individuals



HEDGING

‘Hedging’, as a linguistic concept, was introduced by George Lakoff in 1972. He defined it as:
“words whose job is to make things fuzzy or less fuzzy.”

Skelton (1988); Myers (1989); Salager-Myer (1994); Hyland (1994) and Crompton (1997) refined
this definition until it came to mean the use of language items (words, phrases, expressions etc.)
to express the speaker’s level of commitment to the truth of his or her proposition.

Hedging is a key aspect of academic discourse and mastery of it is vital for lecturers, professors
and researchers. As Crompton (1997: 274) points out,

“Academics have to make a clear distinction between propositions already shared by the
discourse community; which have the status of facts, and propositions to be evaluated by the
discourse community, which only have the status of claims.” (ibid.).

“...as students, they may well have been expected to present and articulate items from the body
of agreed knowledge without evaluation. Here, the use of a propositional, or text-book-like, style
will be acceptable. If, however, they aspire to present their own research findings to their peers —
other researchers in the same field — such a style would be considered inappropriate and
immodest” (ibid.).

He duly proposed a ‘hedge test’ (ibid. 281): “Can the proposition be restated in such a way that it
is not changed but that the author's commitment to it is greater than at present ? If “yes”, then the
proposition is hedged (the hedges are any language items in the original which would need to be
changed to increase commitment).”

Nowadays, hedges fall into a number of distinct categories:

(i) SHIELDS: Modal verbs expressing possibility and/or probability (could, may, might) and for
logical deduction and/or speculation (would, should); semi-auxiliaries (to tend to, to seem, to
appear); probability adverbs and adverbials (probably, in all probability, it is likely that, it is unlikely
that, it is highly unlikely that); epistemic verbs (to suggest, to imply, to indicate).

(i) APPROXIMATORS: (basically, roughly, mostly, somewhat, often, sometimes, occasionally,
seldom, rarely, hardly ever).

(i) PASSIVE EXPRESSIONS: (it is suggested that, it is reported that, it has commonly been
assumed that, it has been shown that, it can be seen as, it can be viewed as, it is claimed that, it is
generally agreed that, it is generally accepted that, it is generally understood that, it could be
argued that).

(iv) CLAUSE INITIAL ADVERBS OR ADVERBIALS: (increasingly, arguably, certainly, possibly,
maybe, perhaps, in a sense, in one sense, theoretically, technically, potentially, virtually).

(v) QUANTIFIERS: (most, many, some, certain).

which may be combined: e.g. ‘These results would seem to suggest that...’, ‘A and B appear to be
linked...’, ‘many experts in the field have argued that Italy’s population should level off by 2050)

WARNING: In their most innocent form, hedges function as manifestations of proper caution and
modesty. They can also constitute a subtle means of avoiding responsibility and evading the truth.
In deceptive statements, they intentionally create a miasma of vagueness that obscures the facts.



	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort
	Possessives.pdf
	PunctuationLesson.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort

	RelativeClauses2015a.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio Goes to College

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativeClauses2015.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio’s University Challenge

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativePronouns2016.pdf
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.


	Articles2016.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).


	Hedging.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort
	Possessives.pdf
	PunctuationLesson.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort

	RelativeClauses2015a.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio Goes to College

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativeClauses2015.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio’s University Challenge

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativePronouns2016.pdf
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.


	Articles2016.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
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	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
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	nigel farage
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	“We apologize for the  error in…”    “I am sorry to hear that…”
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	STUDENT A:
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	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
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	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
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	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
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	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).


	PClesson9.pdf
	PClesson7.pdf
	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently




	Citations&Bibliography.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort
	Possessives.pdf
	PunctuationLesson.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort

	RelativeClauses2015a.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio Goes to College

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativeClauses2015.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio’s University Challenge

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativePronouns2016.pdf
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.


	Articles2016.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).


	Hedging.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort
	Possessives.pdf
	PunctuationLesson.pdf
	CAPITAL LETTERS
	For 20-Somethings, Saving Money Is a Waste of Effort

	RelativeClauses2015a.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio Goes to College

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativeClauses2015.pdf
	Relative Pronouns        Teacher’s Sheet
	Mafalda’s Schooldays
	1. See:  Thomson & Martinet, Units 72-85    +    Greenbaum & Quirk, 17.8—17.12
	2.  ‘Which’ is used (i) After prepositions;
	(ii) To refer to the entire preceding clause;
	(iii) In defining and non-defining relative clauses.
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	Furio’s University Challenge

	The university at ………………… I decided to study was the University of Macerata in the Marche region of Italy, ........................ Matteo Ricci was born. From 2012 until 2015, …………… I graduated, my life was extremely happy, ……………… is why I would reco...
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.
	Lingua Inglese
	Relative Clauses and Relative Pronouns

	Lingua Inglese
	Lingua Inglese Relative Clauses and Relative Pronouns

	RelativePronouns2016.pdf
	Relative Pronouns
	1) Fill in each gap with relative pronouns: that, which, where, when, who, whom, whose or —
	9) The Komodo dragon, .........………...... lives only in Indonesia, is extremely dangerous to man.


	Articles2016.pdf
	PRESENTATION
	Requests
	The Future
	NOTES: The Conventional Order of Steps
	In more formal notes (to your boss, for example, or your doctor) you usually put ‘Dear’, the recipient’s title (Mr, Mrs, Miss, Ms, Mx, Dr etc.) and their surname: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman) / Dear Dr Pym
	Step 2: EXPOSITION: Explain the situation. State the main facts and all relevant information.
	EMAIL
	1) PRESENTATION

	E-MAIL: The Conventional Order of Steps (Harper 2006)
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient: Dear Sir or Madam
	If you are writing to the company as a whole: Dear Sirs


	3) USEFUL WORDS, PHRASES & EXPRESSIONS
	11) USEFUL WORDS, PHRASES & EXPRESSIONS
	FAXES
	1) PRESENTATION
	1b) Study the conventional format of a fax message. Your messages should look like this:

	FAX
	FAX
	FAX
	SHINY SHOES LTD


	SOME COMMON ABBREVIATIONS USED IN BUSINESS
	If you know the name: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	If you are addressing the company as a whole: Dear Sirs

	SOME MORE COMMON ABBREVIATIONS USED IN BUSINESS
	3) REQUESTS, POSSIBILITY & THE FUTURE
	Requests
	Possibility
	The Future
	7) CAPITAL LETTERS
	8) CAPITALIZATION AND PUNCTUATION EXERCISE
	1) PRESENTATION
	If you know the name of the recipient: Dear Mr Smith (for a man) / Dear Ms Jones (for a woman)
	If you do not know the name of the recipient: Dear Sir (for a man) / Dear Madam (for a woman)
	If you do not know the name or the sex of the recipient:  Dear Sir or Madam
	For a company: Dear Sirs


	FAX
	BUSINESS LETTERS
	PRESENTATION
	Request for a direct debit arrangement with Coniston Water PLC (2)
	Re: Your complaint (1)...................……….. 31 September (2).................................. the Fantozzi Cloud 9 Ephone
	MEMO
	MEMO
	MEMO
	MEMO
	MEMO


	JOB APPLICATIONS
	1a) A BAD EXAMPLE OF A LETTER OF APPLICATION
	yours sincerely
	nigel farage
	2) LETTERS OF APPLICATION: The Conventional Order of Steps (Harper 2006)
	“We apologize for the  error in…”    “I am sorry to hear that…”
	“I have spoken to…    and according to him/her…” “It seems that…”  “Apparently, …”



	ADVERTISEMENTS
	1) REGISTER & GENRE ANALYSIS
	2) READING ACTIVITY
	FUN ! FUN ! FUN !
	WHERE TO GO
	THE BEACH
	BARS AND CLUBS
	TRIPS
	CRASHING OUT
	HOW MUCH ?
	WHAT ELSE ?

	PACKAGE TOURS
	Day 1 : Siem Reap - Arrival

	6) PRACTICE ACTIVITY
	PRESENTATION
	PRESENTATION

	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently
	TELEPHONE CALLS

	Person Called
	Person Calling

	Person Called
	Person Calling
	Person Calling / Person Called

	Person Called / Person Calling
	Person Called      Person Calling
	4) SPEAKING ACTIVITY
	STUDENT A:
	Study your part in the telephone conversations on the next page. Tell Student B when you are ready.
	STUDENT B:
	Look at the page after that and follow the instructions. When you are ready, start with conversation 1.
	TELEPHONE CONVERSATIONS   Student  A
	TELEPHONE CONVERSATIONS   Student  B

	5d) The following reporting verbs are also useful. As you can see, they fall into particular patterns.
	Statistica. 2015.  Number of monthly active Facebook users worldwide as of 2nd quarter 2015 (in millions). http: // www . statista.com/statistics/ 264810/number-of-monthly-active-facebook-users-worldwide/ html > verificato il 30 agosto 2015.
	Sensore Memoria di breve durata Memoria a lungo termine


	Could
	Might indicates a 10% possibility in the present or the future  e.g. ‘If we’re lucky, it might be sunny all day.’
	APPENDIX 3: PREPOSITIONS
	1) PREPOSITIONS OF PLACE
	Look at the prepositions of place shown below. Then put a  ●  in the right position to illustrate each preposition.
	(the first one has been done for you).
	2) PREPOSITIONS OF MOVEMENT
	Look at the prepositions of movement shown below. Then put a  →  going in the right direction to illustrate each preposition (the first five have been done for you).
	3) IN, AT, ON & BY
	a bicycle / a motorbike / a horse / a camel / an elephant / foot
	4) PREPOSITIONS OF TIME
	ON  Monday / Tuesday / Wednesday


	‘TO BE’  /  Ø  VERB COMPLEMENT
	▼ ▼  ▼
	Position I Position II  Position III
	APPENDIX 6: ARTICLES (cf. Greenbaum & Quirk 1998: 70-92)
	1) FORM: the zero article, the definite article ‘the’, the indefinite articles ‘a’ and ‘an’. ‘Some’ is a quantifier.
	6) PRACTICE: Study the pictures, then fill in the gaps with   a,  an,  the,  some,  or  —   (zero article).


	PClesson9.pdf
	PClesson7.pdf
	And  Or   But  Because As a result  In conclusion
	Also     whereas   consequently





	Capitalization2020.pdf
	CAEspeakingTest2015.pdf
	CAE SPEAKING TEST: 15 Minutes
	In addition alternatively  however as  therefore 

	DescribingPictures.pdf
	DESCRIBING A PICTURE
	Many people find it difficult to speak in an interview, not because they don’t know the language but because they become nervous and confused. To prevent this happening, here is a simple plan to follow. Organise your thoughts in this way and your mind...
	1) “In the background, I can see…”
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	2) “In the foreground, I can see…”
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	Describe it in detail.
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	blue  checked skirt
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	He is handsome / good-looking / attractive / not bad / unremarkable / plain / ugly
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	How do they look ?
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	3) Remember: if you are not sure about something, use modal verbs of possibility:
	“He/she/it  COULD  be …”
	MAY
	MIGHT
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